Postgraduate Applications Centre CLG. (PAC) 
Professional Master of Education Checklist
SUPPORTING DOCUMENTATION / FORMS: 

Academic Transcripts 

An academic transcript is a document from a college or university showing final marks achieved and awarded. 

Graduate applicants are to upload a full set of transcripts showing all marks for all years. 

Undergraduates are to upload a set of transcripts showing all marks to date. Final year marks are uploaded at a later date if you have been successful in being offered a place. Only one set of transcripts is required, regardless of the amount of courses you have applied for. 

Applicants should upload a copy of their Diploma Supplement to PAC if they have one. 

Postgraduate Qualifications 

This can either be a Masters, Higher Diploma or Phd. A copy of the final award is sufficient in this case. If you do not have the certificate/parchment available, a copy of the final transcript will be fine. Please note that all postgraduate qualifications must be completed and awarded by the 1st of December in year of application. 

You do not need to have actually had the graduation ceremony, proof that you have successfully completed the course and have achieved all that is required to be awarded the qualification is sufficient. 

Relevant Qualifications 

This can be either a certificate or diploma that is one year full time or two years part time in duration. It must have been completed by the 1st of December in year of application. A copy of the award is sufficient. 

Proof of Work Experience 

A specific work experience form is provided in a link on the receipt page at the end of the application process, as well as in the FAQ section. It is also available when your application has been completed, log into your account and it is located on your application status under the important notes section. 

This is to be printed off and given to your employers to fill out and stamp. If it is not possible to get this filled out, tax documents will suffice. 

Birth Certificate/Copy of Passport 

A copy of your birth certificate or passport is required. 

All documents must be uploaded on or before the application closing date. 

Do not upload any of the following documents as they will not be considered part of the application: 

· Personal Statements 

· Academic References 

· Curriculum Vitae 

